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25. AGENCY ECOMaNDfiTIONS. This agency recommends t h a t  t he  f i l e  series be cut  off at the  end 
of each -[]CALENDAR YEAR -k@ISCAL YEAR -[]OTHER ,then : 
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A. [ I ~ e s t r o y  i -mdia t e ly  a f te r  cut sf. ~ ' ~. ~~ 
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3xkIHold i n  cu r ren t  f i i e s  2rea 

--' Endieate brief lg  rcitimale f o r  reconmendations above/or u r i t e  additional *emarksl: 
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13. Is t h i s  the Record Copy of t he  ser ies?  

. .  
14. Is there  a duplication of t h i s  se r ies  i n  another of f ice  or  agency? 

15. Is the information contained i n  t h i s  s e r i e s  ever summarized or  published? 
Production 8 activities sumqarized in the division's annual report to the Cokissioner 

16. Does the  series 

17. ~ o e s  the series document pol ic ies  and procedures of agency's operation o r  m c t i o n ?  [ I  
16. Could the flmction be performed if the  f i l e s  were l o s t  or destroyed? 

contain c lass i f ied  information requiring securi ty  handling? - , .. - 
. .  
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19. Is the series ( o r  major portion of i t )  regularly microfilmed? If yes,  why? 

20. Does the record - se r i e s  prov&de data as input t o  an EDP-file? - ..=y . __ 
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21. 

22. Is the series affected by Federal or grant funds? 

23. W i l l  there   be^ a e e e d ~ f o r  these &Cords~lO, 15 years from now? 

Does the record se r i e s  f o n t a i r .  docuwntation produced & EDP printout? 
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If yes, what? : '- [ ] ~  .& .. ~ 
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24. REQUIREMNTS. The following requires the f i l e s  t o  be kept 1 years : 

a.[]STATE b.I]STA!l'WE OF c.[]AUDIT d.I]FEDERAL eXkhUMINISTRATIVE f.[]HISMRICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

(Cite W, Statute,  or other wason f o r  the retention requirement) 


